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STEP, INCORPORATED

200 Dent Street

Rocky Mount, VA  24151

EMPLOYMENT APPLICATION

PLEASE PRINT AND ANSWER ALL QUESTIONS COMPLETELY.

Name _______________________________________________________________________________________________   

Present Address ______________________________________________________________________________________ 

How long have you lived there? ____________       Home Phone Number ______________________________________

Previous Address _____________________________________________ How long did you live there? ______________

Position Desired ______________________________________________ Wages Expected $________________________

Are you able to work _______Full Time _______Part Time        When are you available for work?  ________________

Are you under age 18?  ____Yes _____No    Are you legally authorized to work in the U.S.?  _______Yes   _______No

Do you have any relatives working for STEP, Inc.? _______Yes   _______No

Name/Relationship ____________________________________________________________________________

Education & Training:

	Schools
	Circle Highest 

Year Completed
	Graduated
	Courses Taken or

Degrees Received
	Name/Location

Schools Attended

	Elementary

Middle
	5     6     7     8
	Yes   No
	
	

	High
	9    10    11    12
	Yes   No
	
	

	College
	1    2     3      4 
	Yes   No
	
	

	Graduate
	1    2     3      4
	Yes   No
	
	

	Business or

Technical
	1    2     3      4
	Yes   No


	
	

	Others
	1    2     3      4
	Yes   No
	
	


This portion of the application form will be shown only to members of the personnel or hiring office staff. Have you ever been convicted of a crime?    _______Yes   _______No  

If yes, explain fully. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

It is company policy to provide equal employment opportunity regardless of race, color, religion, sex, age, national origin, physical or mental handicap.

Please complete the other side.

I have received a job description for which I am applying, and understand all the contents. _____Yes ____No

Specific skills you have.

Typing W.P.M. _______ Special Skills ____________________Word Processing (indicate system) ___________________________

Computer Skills __________________________________________Special Equipment _____________________________________

Other ________________________________________________________________________________________________________
EMPLOYMENT HISTORY: Please list your present and prior jobs beginning with the most recent.

	Dates of Employment
	Employer’s Name

City & State

Supervisor’s Name

Phone Number
	Job Title


	Final 

Rate


	Reason For Leaving



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


MILITARY:

	U.S. Veteran

___Yes 

___ No


	Branch Of Service
	Date Entered
	Date Discharged
	Final Rank

	
	
	
	
	


PERSONAL REFERENCES: Please list at least two personal references.

	Name:                        ________________________________________________________

Address:                    ________________________________________________________

Phone Number:        ________________________________________________________

Name:                        ________________________________________________________

Address                     ________________________________________________________

Phone Number:        ________________________________________________________

Name:                       ________________________________________________________

Address:                   ________________________________________________________

Phone Number:       ________________________________________________________



I understand that federal law prohibits the employment of unauthorized aliens. Therefore, all persons hired must submit proof of employment authorized and identity. Failure to do so will result in denial of employment.

I certify that all statements on this application are true and correct. And I authorized STEP, Incorporated to investigate all aspects of the above listed information through all available sources. I acknowledge that I can be terminated at any time if any information supplied is false. I affirm that I have a genuine intent and no other purposes in applying for a job with STEP, Incorporated.

If employed by STEP, Incorporated, I recognize and agree that STEP, Incorporated has the absolute right to terminate my employment at any time with or without good cause or reason.

Signature: _________________________________________________     Date: ____________________________
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